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As Vice President, you are responsible for service projects. In the spring, this 


project is typically planting trees at Tau Beta Pi grove. This project was ‘formally over 


this year, but it may continue on in following years. Contact Gary Naughton 


(ggn@ksu.edu) at the beginning of the semester to schedule a date. He will pretty much 


take care of everything else. If you schedule the project for a Sunday, be sure to do it in 


the afternoon. 


Your main duty as Vice President in the spring semester is acting as Company of 


the Year banquet chair. This is a large task that you should get started on as soon as 


possible. Here is a list of things that need done: 


1. 


a A Ry 


12. 


Select a date. This must be done early if you want the main ballroom in the 
Union. , 

Contact Ambassadors and continually keep them informed. 

Get with Dean King and the President to select a COY and contact them. This 


is primarily. the President’s job, but keep informed of what’s going on. 


Make place settings for COY Execs, deans, presidents, etc. 


Order plaques for COY, Leader of the year, and Underclassman of the year. 
Order banner for COY. 

Make certificates for all COY Execs and Underclassman of the year finalists. 
With Dean Hayter and the President, prepare a schedule for the COY Execs’ 
visit to campus. Arrange lectures for them throughout the day. Contact 
Ambassadors to help by being tour guides. 


Get all necessary information to the editor so he/she can make the program. 


. Send out faculty invitations about 1 month prior to the banquet. 
11. 


Arrange for a luncheon including COY Execs, deans, advisors, presidents, etc. 
This is optional. . l 

When reserving the ballroom, make sure you request the following things: 
stage area, table on stage for awards, table outside room for registration, 


plants around podium. 


13. Arrange for a photographer to be at the event during speakers and award 


presentations. 
14, Make nametags for COY Execs, faculty, TBP initiates and officers, etc. 
15. Check with the Dean’s office to see if there is a College of Engineering sign 
that they want hung. This year I got one from Doris in Dean Robert’s office. 
16. Keep a running total of all RSVPs and payments received. Loleita in RA261 
is great at helping with this! She’s amazing! 
That’s about it. It doesn’t seem too hard, unless you save it all for the last two weeks! 
Make sure you keep in contact with Dean Roberts (Ambassadors advisor) and Dean 
Hayter. They will have a lot of good suggestions and offer enormous amounts of help. 
Most importantly, delegate, delegate, and delegate some more! It makes things much 


easier. Good luck! 
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